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MEMORANDUM FOR: Director of Central Irtelligsnce
THROUGH _  : Deputy Director (Support)

SUNECY : Retention and Disposition Program for Confidential Nmnds
Financial Dociuments

1. PROBLEM

N ——————

To estahlish a "Retantion and Dispositicn Program for Confidemtial Funds
Tinancial Documents®.

2.

. That meny Coufidential Mnds finsmcial documents are being retained as
permanent files viich should have a shorter period of retemtiom.

b. Unless a realistic retention program end disposition stamiaris are
established coveriag Oomfidential Fends financial documents, it may be
2000888Ty to provids additiomal stanigd spaoe ia the future.

3.. JACTS EEAKING ON THE PROBLIM

a. Title 4k U. 8. Code 3Th provides that records pertaining to claims and
uwmwammmmmorwm o to ey
acoounts in virich the Goversment of the United States 1s oomoirned, either
as debtor ar creditor, sball not be disposed of by the hesd of any agency
under any authorizations m-mwmmmrm
371, 372, and 373 of Title M until such claims, demands, and acoounts
Mnm-mmmmmmmouMMm, except
mmmwotmcqmamuormmmulmm.

for en Andit Staff to perform an independent sudit of

v be
‘iy m to the recelps, disbursement, end sppliontion of -\, 5
funds and assets available to the Agamay.
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hmscummhnmunﬂmgml
records schedules coveriag the disposition of doouments crwated and
-mubymww.

The Finenoe Division estadblished a Records Comtrol Scheduls inm 1954
covering the retention period for Confidential Fumds fimemcinl documents.

A review of the Fimance Division schedule, in comjunction with the GSA
generel records ecchednles and the authority greated Ty the
General Acooumting Offioce for vouchers, indicates that many
docusents under the Fimanoe Divisiom schefule are scheduled for permsnent
nmum,m-tbcmdMMmMmllhommum
period for similar type records.

mmuwmmmumw
each year.

OONCLIBTIONS ,
The offisial Confidentisl Munds accounting records are mmimtaincd Wy the
Finance Divisiom. nmr«ummmummmm

reccrds snd pregare the reguired finamaial reports, 1% 1s necossary thato aps
2 larges volums of dooumamts flov into the Diviaion.

qd.

With dhe Andit SWLf performing en independent audit of the Cuafidential
Yunds finsncial tremsastions, there is no necessity for retatiiag these
recodds begond the paricds as indiocased by Tad "A°.

The Confidential Fumds Acoounting rescads would not be reguired for
historical or legal reascns after the retention period as proposed in
the attached Ted “A".

ohetule ddentified as Thd "A" attached inffcates the proposed retention time
for gmmerel class of (onfidential Fumis fissacial documsnts. It is recammended
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that the retention periods iadicated ol,llb "A" be sgproved W tor
of Central Intelligmmes fyr Ocnfidential. Jwails financial amu-l-ﬂm,
1haatb records schelulad for destructien would be destrayed.
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2.

3.Chief, ndit Btaf? I have comcurred im this
53-20 Headqgmarters Kidg. #“w 61l 1z8 proposdl although it seems to
me to be ultra ceomservative
4 and will do little toward 'L‘
' elinination of records in fo
5 Genaval Gomsel : W sevable future. X:‘ seeas to
) Betlding M/k/N11/29 | - / /4 | me that reductiea shheduled
20 et 61. IZ/M for items 10 through 20 te
rY . nearer GAO-GSA schedules -i.l
: well be Jjustified.
7 gty Direchor *
7 ¥ (Bupport) We would have no objestion. to

Wéz 3 ' reduction to equivalent of

. GAO=GSA schedules if thought
y desirable,
’ /s/LERR

4.
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